MAYFLOWER WASHROOM SOLUTIONS

APPLICATION FOR EMPLOYMENT

Your application may not be considered for short-listing if you do not complete all sections

	Post Applied For
	
	Ref No:
	


PERSONAL DETAILS

	Surname and First Names
	

	Address
	Post Code: 

	Home / Telephone No. 
Mobile No. & E mail address
	

	National Insurance No
	


EDUCATION AND PROFESSIONAL QUALIFICATIONS

(Original documents as proof of qualification will be required to be produced) 

	General Education

	Secondary School/College/ University
	Subject & Qualification
	Grade
	Year Obtained

	
	
	
	

	Professional Qualifications 

	Qualification and brief description
	Year Obtained

	


	Qualifications currently being studied for

	Details: Qualification sought/brief description of course/length of course/type of study (day release, distance learning etc)


	Exam date(s)

	
	


LANGUAGES SPOKEN

	Do you speak or read a foreign language which is not English?                                      Yes/No?

	Language -  Verbal (please give details)

Language – Written (please give details)

Fluency: Basic/intermediate/advanced/mother tongue  (please give details




PROFESSIONAL MEMBERSHIPS & TRAINING

	Membership of professional body (name of professional body, date of membership and status)

	

	Please state all courses attended with dates

	


WORK EXPERIENCE - Please include both paid employment and voluntary work experience and continue 
on a separate sheet if necessary.
	Present / most recent employment

	Company Name
	

	Company Address and telephone number
	Post Code:                                Telephone Number:

	Post Held
	
	Current Salary
	

	Date from
	
	Date to:
	

	Staff Category (please tick)
	Full Time 
	Part Time 
	Casual/Locum 
	Voluntary 
	Agency 

	Duties and Responsibilities:

	

	Reason for Leaving
	

	Manager’s Name (who can provide a reference)
	

	May we contact them before an offer of employment?
	Yes No 

	Please notify us of any dates when you are NOT available for interview 
	


Previous Relevant Work Experience – please use a separate sheet if required
	Company Name
	

	Company Address and telephone number
	Post Code:                                Telephone Number:

	Post Held
	
	Salary
	

	Date from
	
	Date to:
	

	Staff Category (please tick)
	Full Time 
	Part Time 
	Casual/Locum 
	Voluntary 
	Agency 

	Brief description of Duties and Responsibilities:

	

	Reason for Leaving
	

	Manager’s Name (who can provide a reference)
	

	May we contact them before an offer of employment?
	Yes No 

	Company Name
	


	Company Address and telephone number
	Post Code:                                Telephone Number:

	Post Held
	
	Salary
	

	Date from
	
	Date to:
	

	Staff Category (please tick)
	Full Time 
	Part Time 
	Casual/Locum 
	Voluntary 
	Agency 

	Brief description of  Duties and Responsibilities:

	

	Reason for Leaving
	

	Manager’s Name (who can provide a reference)
	

	May we contact them before an offer of employment?
	Yes No 

	Company Name
	

	Company Address and telephone number
	Post Code:                                Telephone Number:

	Post Held
	
	Salary
	

	Date from
	
	Date to:
	

	Staff Category (please tick)
	Full Time 
	Part Time 
	Casual/Locum 
	Voluntary 
	Agency 

	Brief description of Duties and Responsibilities:

	

	Reason for Leaving
	

	Manager’s Name (who can provide a reference)
	

	May we contact them before an offer of employment?
	Yes No 

	Additional Information Required

If there are any gaps in your work experience or education please state below what you were doing during these periods.  This should include any time spent being unemployed or at college.  Please give name and address or person such as college tutor or the Department for Work and Pensions who can confirm this activity.

	


GENERAL

	Do you require a work permit to be employed in the UK?

 (please note that your current work permit may not be valid for this post) 
	Yes 
	No 

	Expiry date of work permit
	

	You will be required to provide proof of your ability to work in the UK, as required by the Immigration Asylum and Nationality 2006 e.g. passport, a residence permit or permanent residence card issued by the Home Office.  (This list is not exhaustive and further information can be provided to job applicants)

	Are you related to, or do you live with any of our employees
	Yes 
	No 

	If Yes, please give details




DISABILITY

	Please advise of any disabilities for the following reasons



	Any reasonable adjustment which you feel should be made to the recruitment process to assist you in your application for the job


	Yes 
	No 

	Any reasonable adjustment which you feel should be made to the job itself which would enable you to carry out the job


	Yes 
	No 


The Equality Act 2010 defines a disability as “A physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities”

EXPERIENCE

	The requirements for this post are set out in the Person Specification.  Please state below why you are interested in applying for the post and indicate how your skills, experience, training and qualifications make you suited for this job.  Shortlisting will be based on the requirements set out in the person specification.  Please attach and number additional sheets if required.

	


REFERENCES

	Appointment is also subject to the receipt of two satisfactory references. The first reference must be your present or most recent employer. The second reference should be someone who can comment on your ability to do this job. References will be taken up with your permission following interview.

	Name:

Address:

Post Code:
Telephone Number:

Relationship:
	Name:

Address:

Post Code:
Telephone Number:

Relationship:


REHABILITATION OF OFFENDERS ACT 1974

	This application is exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (exceptions) Order SI 1975/1023.  Applicants are therefore not entitled to withhold information about any convictions or cautions which for other purposes are ‘spent’ under the provisions of the Act.  In the event of employment, any failure to disclose such convictions or cautions could result in disciplinary action by Mayflower Washroom Solutions which may lead to dismissal.

Any hearings, convictions or cautions pending which could result in criminal prosecution should be brought to the attention of the interviewing panel.  Failure to do so may result in termination of the contract if subsequently considered relevant to employment.

	Have you ever been convicted of a criminal offence?

If yes, please provide information on a separate sheet. Any information will be treated in strict confidence and will be considered only in relation to an application for positions for which the order applies
	Yes 
	No 

	All offers of employment are subject to receipt of satisfactory basic DBS (CRB) check and credit checks.


PLEASE NOTE

	Please ensure you have completed all sections of the application form. 

Our Equal Opportunities Policy means that we want to ensure every applicant is treated fairly.  The information you provide in the application form is the only information we will use in deciding whether or not you will be short-listed for an interview. As a charitable organisation working within the voluntary sector it is important that we make the best use of funds available to us.  It is with this in mind that a decision has been taken to respond only to those who are shortlisted for interview.

Data Protection: By providing the information contained within and signing this application form, you are consenting to its use by Mayflower Washroom Solutions Limited and their retained human resources team, HR2HR Solutions Ltd, for the purpose of your application, assessing your performance and in the future (should your application be successful) processing your personal information for employment purposes and monitoring the efficiency of our recruitment and other employment policies.  
By signing this form you also give your explicit consent to the company obtaining and processing your medical history as may be necessary in connection with your employment.  Such data will be held confidentially in line with the data protection requirements.




DECLARATION OF APPLICANT

	I declare that all information I have included on this form is true to the best of my knowledge and without omission of any facts that could have a bearing on selection decisions.  I understand that any appointment is conditional on this declaration.  I also understand that if I am offered a position, that this offer may be withdrawn if subsequently any of this information is found to be incorrect.  In addition I am aware that should this situation occur after I join the employment, I may be liable to disciplinary action which could lead to dismissal.

	Signature of Applicant
	

	Date of signing
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